
 

‘Live’ Lesson Protocol 
 

We are delighted with how well our pupils have adapted to ‘live’ remote learning              
lessons. Their behaviour has been overwhelmingly positive, mature and respectful,          
making it so much easier for us all to adjust to this temporary way of teaching and                 
learning. The protocols outlined below are designed to protect both students and            
staff when they are teaching and learning together online.  
 
★ ‘Live’ lessons will be recorded by the school for safeguarding purposes and            

stored on teachers’ drives for 30 days and within the school system for one              
year. The recordings will be reviewed by the school should an issue arise.  

★ It is preferable that students attend ‘live’ lessons however we recognise that            
this may not always be possible. Recordings will be shared for those unable             
to access the ‘live’ lesson at the timetabled time. Key Stage 3/ 4 students are               
expected to attend all ‘live’ lessons as directed by the teaching team. 

★ All microphones and videos should be turned off on entry to the meeting and              
only turned on if and when invited to do so by the teacher. 

★ Pupils can signal that they have a question by using the “raise hand” icon or               
by writing in the chat. 

★ The chat facility must only be used to discuss aspects of the learning. 
★ All language used must be appropriate and in line with the normal classroom             

environment. 
★ Pupils should not record, reproduce or share any ‘live’ or pre-recorded lesson            

on any platform. 
★ Students must ensure they are appropriately dressed for ‘live’ lessons. 
★ Pupils must ensure they are situated in an appropriate location for ‘live’            

lessons - with a neutral background and free from distractions.  
★ As far as possible, a suitable learning environment should be created, with            

minimal distractions and ready access to the necessary equipment. 
★ The teacher must ensure they end the lesson for all and close the meeting at               

the end of the session. Pupils must not remain in the lesson unattended. 
 
A breach of this protocol may result in students being removed from the session, the               
Head of Year/Phase Leader being notified and we will also contact home. If             
necessary, the lesson would be stopped for all learners and consequences applied            
in line with the behaviour policy. 
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