
JOB DESCRIPTION

Head of Performing Arts (Music)

Responsible for: All teaching staff and curriculum support staff working within Performing Arts

Responsible to:   the Headteacher & SLT Mentor

The Head of Performing Arts is accountable for Performance Arts, Music and Drama and their effective
and efficient management.  The  Head of Performing Arts  is influential in maintaining and developing a
creatively dynamic approach to learning within all aspects of the Performing Arts at the Academy.  S/he
has a clear vision for a dynamic and inclusive curriculum provision for the Arts that recognises the needs
and context of the Partnership as a whole and caters for the individual needs of learners. S/he provides
strategic direction for the Arts which identifies priorities for development.

The post holder is responsible for the delivery and development of teaching and learning in Music and
Drama throughout the through school, ensuring that each student is positively encouraged to develop her
or his potential to the full.  S/he facilitates collaborative work in the Arts with partner primary/first schools
and is influential in representing the values and ethos of the school both within the Academy and the
wider community.   

The Head of Performing Arts will continue the development and successful implementation of an exciting
Music curriculum, that enables the highest levels of student engagement and progress in all key stages.
S/he is committed to supporting the professional development of individual teachers and teams, and is a
high  profile  presence  and  role  model  to  staff  and  students  alike.   Within  these  functions  and
responsibilities, s/he is expected to maintain the health of the faculty for the benefit of both students and
colleagues.

Particular duties relating to the DLPT

1) Particular duties of the post are to:
a) Lead and oversee all aspects of learning in Music and Drama throughout the through school;
b) Promote and deliver exemplary classroom practice;
c) plan,  implement  and  review  the  Arts  curriculum  within  the  framework  of  the  National

Curriculum  and  co-ordinate  the  school  production,  in  conjunction  with  colleagues,  of
appropriate schemes of work;

d) supports and or leads a range of stimulating relevant courses and initiatives appropriate to
the needs of the students, which help to fulfill the aims and objectives of the Academy; 

e) establish a development plan for the Performing Arts (with specific priorities for each key
stage  where  appropriate)  and  ensure  consistency  of  overall  approach,  syllabus,  target
setting and reviews;

f) support  non-specialist  teachers/others in evaluating the effectiveness  of  the courses and
initiatives, in terms of optimum student achievement;

g) agree a model of preferred primary provision with Phase Leads and SLT;
h) work with the Assistant  Headteacher/SLT colleagues with responsibility  for Teaching and

Learning in promoting aspects of independent learning and teaching; 
i) ensure that assessment is both regular and thorough and that full records of assessment

and intervention strategies are kept in all areas of the arts curriculum;
j) organise grouping arrangements of students within the departments, according to a clear

rationale and maximise the academic potential of all students; 
k) develop a specific programme of additional opportunities for students talented in the Arts, for

example, focused on Sing Up, Wider Ops, Youth Makes Music, Rotary Young Musician of
the Year; 

l) promote  a  range  of  extra-curricular  developments  for  students  to  support  outstanding
achievement and progress for exam groups and/or enjoyment and participation in the subject
for non-exam groups;
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2) Community and other agencies

a) in conjunction with other staff, lead and/or co-ordinate cross school development of in-service
training for primary colleagues.

b) Liaise  with  the  community  and  other  bodies  e.g.  SSAT,  Arts  Council  etc.  to  promote
opportunities for collaborative working;

c) establish and maintain links through a creative and innovative approach to Arts projects with
the community, our partner schools and special schools; 

d) encourage and actively develop links with the community and local industry and to develop
appropriate contexts for applied learning;

e) monitor and evaluate projects.

3) Teachers & Support Staff:

a) lead and manage the Performing Arts team King James and develop collaborative working
across the school;

b) be accountable for sustaining or improving the quality  of learning and teaching at all  key
stages;

c) lead  and  co-ordinate  the  promotion  and  monitoring  of  the  promotion  and  monitoring  of
students’  progress,  including  the  use  of  assessments  and  data  about  prior,  current  and
forecast learning;

d) ensure that examination courses and assessment requirements are disseminated in a timely
manner and understood by those who need to use them;

e) identify areas for staff development and promote professional development of the department
using the appraisal systems creatively;

f) monitor the effectiveness of other members of the faculty and negotiate and implement an
improvement plan where appropriate; 

g) support team members in dealing with the management of student behaviour and progress;
h) supervise the work of support staff and delegate administrative tasks where appropriate.

4) Curriculum and evaluation
a) Respond  to  national  developments  in  Music  and  the  Arts  and  teaching  practice  and

methodology;
b) Plan, prioritise and in line with Academy policies and practices undertake self-evaluation in

support of the School Development Plan;
c) Develop, monitor and evaluate the courses offered to students with the aim of stimulating

engagement  in learning and the best  possible  progress and outcomes for  individual  and
groups of students;

d) Ensure  that  high  quality  schemes  of  learning  are  available  for  all  courses  taught  in  the
departments;

e) ensure  that  high  quality  schemes  of  learning  are  available  for  all  courses  taught  in  the
departments;

f) investigate & develop appropriate accreditation or alternative provision for those for whom 
GCSE is not a viable option;

g) ensure  that  courses  and  lessons  provided  by  the  departments  contribute  effectively  to
Academy priorities including the development of students’ literacy and numeracy;

h) maintain and analyse data within the departments and use results to inform learning and
teaching.
 

5) Students and their parents

a) lead  colleagues  in  appropriate  assessment  of  students;  progress  and  communicating
information about progress to students, parents and staff accordingly;
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b) ensure that parents are as involved as possible in supporting their child’s learning.

6) Meetings

a) Hold regular departmental meetings as indicated on the meetings schedules ensuring that
an agenda is circulated in advance and outcomes are published;

b) Provide opportunities for staff and students to discuss and reflect on learning and teaching;
c) Ensure that information is communicated to colleagues when appropriate.
d) work with others to create a positive climate and shared culture of mutual support;
e) ensure that Arts subjects are represented in all curricular meetings and on various working

groups.
7) Resources including budget

a) manage the departments’ resources efficiently and effectively;
b) plan an annual budget and monitor spending throughout the year;
c) be responsible for financial and other planning, monitoring and evaluation in relation to all

areas of the Arts;  
d) identify longer term needs and bid for development monies when appropriate.

Particular Duties relating to Community Arts

1) Particular duties of the post are to:

a) Promote  Partnership  values  e.g.  through  leading  and  managing  curriculum  enrichment
opportunities

b) manage extra-curricular  opportunities  for  learners as a whole,  substantially  extending this
beyond the current offer 

c) involve  students  in  external,  school  House  competitions  and  performances;  direct  and
manage high standard in-house performances;

d) develop a wide network of external links to promote a high profile for the Creative Arts faculty
both regionally and nationally;  

e) work with Heads of Department in order to create and promote cross-curricular links;
f) with  other  staff,  take responsibility  for  applying  for  accreditation  such as  Arts  Mark,  and

applying for bids to support the Arts;
g) support relevant departmental work.

Other specific duties

a) have  full  regard  to  all  aspects  of  the  DLPT’s  Health  and  Safety  policy  and  secure
appropriate practice in those areas for which responsibility is held;

b) safeguard  and  promote  the  well-being  of  students  and  staff  in  all  aspects  of  the
performance of this role;

c) follow Child Protection and other  agreed procedures eg relating to the organisation of
trips and visits and the ordering of goods;

d) undertake such other duties as the Headteacher may reasonably require.

Updating

The job description will be reviewed and updated periodically in order to ensure that it reflects accurately
the nature of the role in context of in-school and other developments. The process may be initiated by the
Executive  Headteacher/Head  or  the  postholder.   It  will  always  be  the  aim  to  reach  agreement  on
reasonable changes but,  if  agreement  is not possible, the Local Governing Body (represented by the
Headteachers) reserves the right to make changes following consultation.

Signatures
Signed ……………………………………………… (Postholder)
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Date:     ……………………………………………..

Signed ……………………………………………… (Headteacher)

Date:     ……………………………………………...
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